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YEDITEPE UNIVERSITY COVID-19 GUIDE

This guide covers the rules and regulatory guidelines to be applied during the

COVID-19 Pandemic within the Yeditepe University Campus.

Pandemic management is a process that can only be successful if it is planned
meticulously and executed perfectly. The wellbeing of our students, parents and
all our members is our fundamental priority. So, we have decided on the
guidelines for the life at the campus with the valuable input of the members of
our Scientific Consultation Board, comprised of specialist doctors that have been
on active duty at our hospital during the pandemic.

We would like to thank all our students and staff for their compliance with the
provided guidelines and we wish you great health in the days to come.
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GENERAL INFORMATION AND
DEFINITIONS

1. INFIRMARY COVID-19 FOLLOWUP TEAM:

An “Infirmary COVID-19 FollowUp Team” has been established in order to plan the
tests and quarantine processes of our students and staff that have been determined
by the triage teams or those who have stated that they are showing the symptoms
within the campus.

2. BUILDING TRIAGE TEAMS:
The Pandemic management within the campus will be conducted in the responsibility
and coordination of Building Triage Teams (COVID-19 Control Group).
Triage Team consists of:
-Triage Supervisor
-Faculty Secretary
-Building Supervisor
-Academician Representative
-Student Representative
Contact information for the triage teams can be found within the guide.

3. TEMPERATURE CHECKS:

Body temperatures will be checked with thermal cameras at the entrances of all the
buildings within the campus and with a handheld thermometer at the campus
entrance.

4. HES CODE / SAFE ZONE APPLICATION:

Safe Zones barcodes will be created in all buildings at the campus, including Lecture
Halls, Offices, Laboratories and Workshops, using HES Code application and barcode
checks will be made by the staff responsible for the use of the relevant areas.

5. QUARANTINE AREA:

© For the isolation of risky people, people who had contact with the infection or showing
[%1 symptoms, the Guesthouse building on M Block is established as the “Quarantine
EI‘I‘IE Area”.

6. COVID -19 TEST CENTER:
|:|©|:| A “COVID-19 Test Center” has been established for symptomatic cases within the
W campus in order to get PCR samples based on the guidance of Triage Teams and
Infirmary doctors. COVID-19 Test Center will be located at the yard of the Quarantine
Area.

7. VACCINATION CENTER:

A “Vaccination Center” has been established within the Infirmary Unit by the request of
the Infirmary Doctors in order to vaccinate students or staff, who have a history of
chronical diseases or are in the risk group, with Influenza and Pneumonia vaccines.




WHAT SHOULD 1 DO?
STUDENT GUIDELINES

Do you feel good
outside of the
campus?
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Do you feel good
at the campus?
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Do you feel good
at the student
residence halls?

You can come to the campus
with masks and disinfectants.

1) Fill out the Student Notification Form.

2) Isolate yourself at home and turn
to the nearest healthcare institution.

1) Turn to the Triage Area at the
building entrances.

2) Inform the lecturer if you are in a class.

3) Wear two layers of mask if possible.

1) Turn to Triage Area at the
residence hall entrances.

2) Inform your roommate.

3) Wear two layers of mask if possible.




WHAT SHOULD I DO?
STAFF GUIDELINES

You can come to the campus
with masks and disinfectants.
Do you feel good 1) Fill out the Staff Notification Form.

outside of the - . .
2 2) Isolate yourself at home and turn
campus: to the nearest healthcare institution.

@ 1) Turn to the Triage Area at the
building entrances.
N
2) Inform the Faculty / Department /
Do you feel good Unit Manager.
at the campus? 3) Wear two layers of mask if possible.

1) Inform the bus driver and the triage
supervisor of the building that
you work at.

Do you feel good 2) Wear two layers of mask if possible.
in the shuttle bus?




Lifestyle Guidelines

SW>
& %) GENERAL RULES

Body temperatures will be checked
throughout the campus with thermal
‘;" 5 cameras including gates, building
A entrances and residence halls.

@. Masks are mandatory in both open
= and closed areas including lecture halls,

=) ~ | laboratories, workshops and offices.

Social Distancing rules
will be applied everywhere at the campus.

The HES Code query will be done at
entrance points of the campus. Thus,
all students and staff are required to
download the HES (Ministry of Health's
‘Hayat Eve Sigar’) application.

In case of any symptom or health
/ problem, the "Triage Supervisor” of the building
® /\ D)} should be immediately notified.

All celebrations, memorials and events within
the campus during the pandemic will be

held in accordance with the pandemic rules
and in open-air.




DGUlDELlNES FOR
USING LECTURE HALLS
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e Make sure your rooms are aired thoroughly during the day.

o All the enclosed areas are disinfected by the Yeditepe University Cleaning Services Directorate
periodically throughout the day. Use the rooms only after the location is well aired.

e Lecture halls, workshops and laboratories should only be used in accordance
with the social distancing rules.

e Make sure you use the same chair in lecture halls, workshops and laboratories constantly.
Do not switch places.

® Disinfect your hands before entering and after leaving enclosed spaces.

e Have your mask cover your entire face including your mouth and nose.
Do not remove your mask while you are in these areas.

e Keep your physical distance.
e Do not sit on the areas that are marked.

e If you have to use a vented mask due to your project, it is mandatory to have a surgical mask
on top of the vented mask.

e Do not use the lavatories and sinks for personal hygiene.

e Disinfect your hands and the equipment before and
after using the laboratory / workshop / classroom materials.

® Do not share your personal belongings (computer, mouse, phone, pens, notebooks, erasers etc.).
e Do not have group activities that require close contact.
® Try to talk as silently as possible.

e In case of a cough or a sneeze, do not remove your mask while coughing or sneezing.
Change your mask afterwards. Disinfect your hands by either washing them for 20 seconds or
using a hand disinfectant.

@ Dispose your masks only into the mask waste bins.
e Do not eat or drink in these areas.

e In case of any kind of health problem during the day, the "Triage Supervisor” of your building
should be immediately notified.
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| FOR USING
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KNOWLEDGE CENTER /
| STUDY ROOMS

e Knowledge Center and Study Rooms should only be used in a diagonal
sitting fashion, avoiding face-to-face contact.

® Make sure the rooms are aired thoroughly during the day.

e All the enclosed areas are disinfected by the Yeditepe University Cleaning
Services Directorate periodically throughout the day.

e Use the rooms only after the location is well aired.

® Knowledge Center and Study Rooms should only be used in accordance with
the social distancing rules.

® Make sure you use the same chair in the Knowledge Center and Study
Rooms constantly.

e Do not switch places.
e Disinfect your hands before entering and after leaving enclosed spaces.

e Have your mask cover your entire face including your mouth and nose.
Do not remove your mask during the time you use these areas.

® Keep your physical distance.
e Do not sit on the areas that are marked.

e Do not share your personal belongings (computer, mouse, phone, pens,
notebooks, erasers etc.).

e Do not have group activities that require close contact.
® Try to talk as silently as possible.

® |n case of a cough or a sneeze, do not remove your mask while coughing or
sneezing. Change your mask afterwards. Disinfect your hands by either
washing them for 20 seconds or using a hand disinfectant.

® Dispose your masks only into the mask waste bins.
® Do not eat or drink in these areas.

e In case of any kind of health problem during the day, the "Triage Supervisor”
of your building should be immediately notified.
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Open air food and drink stations have been established to enable our students to eat during the
pandemic. Try to use the open-air stations and building terraces as much as possible.

As masks have to be removed while eating, it is risky regarding the contagion possibility. We
recommended to have take-away food and eat alone in the open air.

Wash your hands for a minimum of 20 seconds or use sanitizers before entering and after leaving
the dining halls or canteens.

Make sure to follow the social distancing rules if you have to wait in a queue.

Enter the dining halls or canteens with your mask covering your nose and mouth. Remove the
mask only while eating.

If you have to eat in an enclosed space, try to minimize the time you spend within that space.

Follow the seating plan carefully. Avoid face-to-face seating and make sure you are following the
diagonal seating order.

Do not share your personal belongings (spoons, forks, knives, tissues etc.).

Try to talk as little as possible while eating.

(Q) GUIDELINES FOR USING DINING HALLS AND CANTEENS FOR STAFF

As masks have to be removed while eating, it is risky regarding the contagion possibility. Due to this
fact, staff dining halls will only provide packed food during the pandemic and will not provide seating.
Dining halls of each building will receive enough food packages equal to the amount of staff working
there and by taking them, employees can have their food in the open air or on their own desks.

Open air food and drink units have been established to enable our students to eat during the
pandemic. Try to use the open air stations and building terraces as much as possible.

Wash your hands for a minimum of 20 seconds or use sanitizers before and after entering the
dining halls or canteens.

Make sure to follow the social distancing rules.

Enter the dining halls or canteens with your mask covering your nose and mouth. Remove the
mask only while eating.

Do not share your personal belongings (spoons, forks, knives, tissues etc.).

Try to talk as little as possible while eating.



GUIDELINES
| FOR USING
THE ELEVATORS

® Do not use the elevators if you do not have to use them. Using the stairs instead of the

elevators will protect you from not only the pandemic, but also many other coronary
diseases related to inactivity.

WHAT SHOULD | Do7

e Follow the maximum capacity of elevators.

e Stand on the marked areas within the elevator and maintain social distancing.
e Make sure you are facing the cabin interior.

e Disinfect your hands before and after using the elevators.

flo  STUDENT

— (| \u— RESIDENCE /2@
HALLS MA@.»&

& @
= GENERAL RULES
e Body temperatures will be checked when entering the residence halls using thermal cameras.

® Masks are mandatory throughout the residence halls in open and enclosed spaces; including
kitchens, canteens, study rooms and elevators.

e Social distancing rules will be applied throughout the residence halls.

e All students and staff are required to download the HES (Ministry of Health's ‘Hayat Eve
Sigar’) application and have to use their HES codes by using the QR code function when
entering the areas defined as “Safe Zones”.

e In case of any symptom or any health issues, the "Triage Supervisor” should be contacted in
the relevant residence hall building.



ﬁ GUIDELINES FOR USING HALL OF RESIDENCE ROOMS

® Do not let anyone else into the room except your roommate.
e Keep the rooms well aired. Do not use fans etc.

e All rooms are disinfected by the Yeditepe University Cleaning Services Directorate periodically
throughout the day. Use the rooms only after the location is well aired.

eDo not let anyone else use the facilities in the room (room telephone, toilet, bathroom, bed,
wardrobe, all your personal belongings) and do not use anyone else’s personal belongings.

® Keep hygiene your utmost priority when using bathrooms or toilets.
® Wash your hands using soap and water periodically and frequently for at least 20 seconds.

® Keep your voice as low as possible and keep conversations short. If you are going to have a long
conversation, wear your masks covering your mouth and nose.

@ Do not have group activities that require close contact.

® In case of a cough or a sneeze, do not remove your mask while coughing or sneezing. Change
your mask afterwards. Disinfect your hands by either washing them for 20 seconds or using a
hand disinfectant.

® Dispose your masks only into the mask waste bins.
e Do not eat or drink in the rooms.

e In case of any symptom or any health issues, the Triage Supervisor in the relevant residence wall
building should be contacted and your roommate should be notified

-

O GUIDELINES FOR USING RESIDENCE HALL KITCHENS

® Wear your mask covering your nose and mouth when preparing food in the kitchen and do not
remove your mask during your time there.

® Keep the time you spend in the kitchen as short as possible, considering others.

® Wash your hands for a minimum of 20 seconds or use sanitizers before and after eating or
drinking anything.

® Wash your hands for a minimum of 20 seconds or use sanitizers after contact with kitchen
surfaces.

® Wash your personal belongings such as plates, forks, spoons and glasses using the dishwashers
in the kitchen. Do not use anyone else’s personal belongings and do not let anyone use yours.

o Keep your physical distance.
e Use the kitchen area in accordance with the social distancing rules.
e Do not sit on the marked seats.

® Give your personal hygiene and the hygiene of kitchen surfaces and appliances your utmost
priority.

o Avoid eating in close proximity to others and in a group.



GUIDELINES FOR USING RESIDENCE HALLS’ STUDY ROOMS

e Avoid face-to-face seating and make sure you are following the diagonal seating order in
study rooms.

® Keep the rooms well aired throughout the day.

e All rooms are disinfected by the Yeditepe University Cleaning Services Directorate periodically
throughout the day.

® Use the rooms only after the location is well aired.
® Use the study rooms leaving 4 square meters for each person.

® Make sure you use the same chair in residence hall study rooms constantly.
Do not switch places.

® Wash your hands for a minimum of 20 seconds or use sanitizers before entering and after
leaving study rooms.

® Wear your mask covering your nose and mouth and do not remove your mask during your
time there.

® Keep your physical distance to a minimum of 1,5 meters.
® Do not sit on the marked seats.

® Do not share your personal belongings (computer, mouse, phone, pens, notebooks, erasers
etc.). Do not leave them unattended in the study rooms.

® Do not have group activities that require close contact.
o Try to talk as silently as possible.

e In case of a cough or a sneeze, do not remove your mask while coughing or sneezing. Change
your mask afterwards. Disinfect your hands by either washing them for 20 seconds or using a
hand disinfectant.

e Dispose your masks only into the mask waste bins.

® Do not eat or drink in the study rooms.
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026! SHUTTLE BUSES

© Wear your mask covering your nose and mouth and do not remove your mask during your
journey.

© Shuttle buses are disinfected regularly within the day.

© Make sure the bus is aired well enough through out the journey. Keep the roof hatches open
for air circulation.

© Pay attention not to touch the surfaces within the shuttle bus.

© Body temperatures are checked when getting on the shuttle bus. Follow the bus driver's
instructions.

o Sit on the same seat all the time and do not switch places.
o Disinfect your hands before and after using the shuttle bus.
o Talk as little as possible on the shuttle bus.

o In case of a cough or a sneeze, do not remove your mask while coughing or sneezing.
Change your mask afterwards. Sanitize your hands.

© Do not eat or drink on board of the shuttle buses.
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A || FOR USING OFFICES

o Make sure the offices are well aired throughout the day. Do not use fans or air conditioners.

e All offices are disinfected by the Yeditepe University Cleaning Services Directorate
periodically throughout the day. Use the offices only after the location is well aired.

e Avoid face-to-face seating and make sure you are following the diagonal seating order at the
offices.

e Wear your mask covering your nose and mouth and do not remove your mask during your
time at the office.

e Keep your physical distance.

e Do not share your personal belongings (computer, mouse, phone, pens, notebooks, erasers
etc.). In order to limit the contact surface, keep the amount of belongings as low as possible
on your desk.

® Do not have group activities or meetings with close contact.

e Keep your masks on in open and enclosed spaces in break times maintaining your social
distance.

e Wash your hands with soap and water for at least 20 seconds at the beginning and at the
end of your working hours and during the day.

e Try to keep your voice as low as possible.

o In case of a cough or a sneeze, do not remove your mask while coughing or sneezing.
Change your mask afterwards. Disinfect your hands by either washing them for 20 seconds
or using a hand disinfectant.

® Dispose your masks only into the mask waste bins.

@ In case of any kind of health problem during the day, immediately notify the “Triage
Supervisor” of the building and your unit supervisor.
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e Meetings with physical contact should be kept to a minimum and online meetings should be
preferred as much as possible.

® Do not sit on the marked seats.
® Sit on the same seat all the time and do not switch places.
® Disinfect your hands before going into the meeting room and after leaving it.

® In case a conference hall meeting is required, maintain a seating order following the social
distancing rules.

© Keep the meetings as short as possible and try not to go over 20 minutes. In case of
exceeding the 20 minute limit, have the meeting room aired.

® Keep your masks on covering your nose and mouth in the meeting rooms.
® Do not eat or drink in meeting rooms.
o Keep the windows open during a meeting.

¢ Cleaning, ventilation and disinfection of the related areas are conducted by the cleaning
services periodically, according to the chart in the meeting rooms.

© Make sure the desks, technical equipment, microphones etc. are cleaned and disinfected
before and after the organization.

® After cleaning, rooms should be left empty for at least two hours.

® Make sure the hand sanitizers located at the meeting room entrances are used before and
after the meetings.

® Use your own pen when signing papers.

© Names and contact information of all participants will be collected and kept after each
meeting in accordance with the relevant regulations. In case an attendee shows symptoms
of the disease in the days following the meeting, this information helps the official healthcare
bodies to trace on the contacted people.

e In case an attendee is diagnosed positive after the meeting, a contact evaluation will be
conducted. This evaluation considers the people that were in contact with the patient before
the symptoms manifested. This information will be relayed to all attendees.

® In locations where natural ventilation is possible, breaks can be given using masks and
physical distancing rules.
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RECTORATE BUILDING COVID-19 FOLLOW-UP TEAM

NAME SURNAME DUTY E-MAIL
ZEYNEP TAKTAK TRIAGE SUPERVISOR zeynep.taktak@yeditepe.edu.tr
x EXECUTIVE COORDINATOR ;
SERAP LEVENTOGLU (PREP SCHOOL) sleventoglu@yeditepe.edu.tr
P STUDENT AFFAIRS . .
HANDE ERTINGU AZER DEPUTY DIRECTOR hande.ertingu@yeditepe.edu.tr
SUAYIB KORKMAZ EXECUTIVE SUPERVISOR suayib.korkmaz@istek.org.tr
i ACADEMIC COORDINATOR .
KIMBERLY INANC (PREP SCHOOL) kfarber@yeditepe.edu.tr
ARZU AKBA AKADEMIC DIRECTOR arzu.akba@yeditepe.edu.tr
(PREP SCHOOL)

FINE ARTS BUILDING COVID-19 FOLLOW-UP TEAM

NAME SURNAME DUTY E-MAIL

MUZEYYEN iPEK TRIAGE SUPERVISOR muzeyyen.ipek@yeditepe.edu.tr
ASLI OZTURK FACULTY SECRETARY aslioz@yeditepe.edu.tr

NURCAN TURAYLAR FACULTY SECRETARY nurcan.turaylar@yeditepe.edu.tr
ALPAY YASAR EXECUTIVE SUPERVISOR alpay.yasar@istek.org.tr

DR. OGR.UYESI ;
OGUZHAN DOGAN ACADEMICIAN oguzhan.dogan@yeditepe.edu.tr

ERGIN YETKIN ACADEMICIAN ergin.yetkin@yeditepe.edu.tr



COMMERCIAL SCIENCES BUILDING

COVID-19 FOLLOW-UP TEAM

NAME SURNAME

ARIF TIMUR GOKSULU

SONNUR YUKSEL

DOG. DR. ASKIN DEMIRAG

DUTY

EXECUTIVE SUPERVISOR

FACULTY SECRETARY

ACADEMICIAN

ENGINEERING BUILDING
COVID-19 FOLLOW-UP TEAM

NAME SURNAME

HUSEYiN BODUR

ESRA iLHAN

SELEN DUYGU TURSUCU
YASEMIN iSPiR
MEHMET KESKIN

DR.OGR.UYESI
ALi FETHi OKYAR

DR. OGR. UYESi
SEViM SEN

DUTY

TRIAGE SUPERVISOR

FACULTY SECRETARY

FACULTY SECRETARY

FACULTY SECRETARY

EXECUTIVE SUPERVISOR

ACADEMICIAN

ACADEMICIAN

E-MAIL

timur.goksulu@istek.org.tr

sonnur.yuksel@yeditepe.edu.tr

ademirag@yeditepe.edu.tr

E-MAIL

esra.ilhan@yeditepe.edu.tr
selen.tursucu@yeditepe.edu.tr
yispir@yeditepe.edu.tr

mehmet.keskin@istek.org.tr

fethio@gmail.com

sevim.sen@yeditepe.edu.tr

LAW BUILDING COVID-19 FOLLOW-UP TEAM

NAME SURNAME

ABDULLAH AGCIOGLU
SEDA KALAY

ARZU DENiZ

SENAY DURAK

OZER KARATAS

DR.OGR. UYESi _
TEVFIK KUGUK SONMEZ

DUTY

TRIAGE SUPERVISOR

TRIAGE SUPERVISOR

FACULTY SECRETARY

FACULTY SECRETARY

EXECUTIVE SUPERVISOR

ACADEMICIAN

E-MAIL

abdullah.agcioglu@yeditepe.edu.tr
seda.kalay@yeditepe.edu.tr
adeniz@yeditepe.edu.tr
sdurak@yeditepe.edu.tr

ozer.karatas@istek.org.tr

tevfik. kucuk@yeditepe.edu.tr



PREP SCHOOL BUILDING COVID-19 FOLLOW-UP TEAM

NAME SURNAME DUTY

OGR. GOR. AHMET AKSU  ACADEMICIAN

E-MAIL

ahmet.aksu@yeditepe.edu.tr

SOCIAL FACILITIES BUILDING COVID-19 FOLLOW-UP TEAM

NAME SURNAME DUTY

ELIF OGUZ BURCAK GIDA EXECUTIVE

GOKHAN GOKCE EXECUTIVE SUPERVISOR

E-MAIL

burcakelifoguz@gmail.com

gokhan.gokce@istek.org.tr

NORTH 1 FEMALE HALL OF RESIDENCE BUILDING

COVID-19 FOLLOW-UP TEAM

NAME SURNAME DUTY

SABRIYE SEVDE CETIN TRIAGE SUPERVISOR
NORTH 2 FEMALE HALL OF

SEMA TURAN

RESIDENCE BUILDING EXECUTIVE

NORTH 2 FEMALE HALL OF
RESIDENCE BUILDING EXECUTIVE

NORTH 2 FEMALE HALL OF
RESIDENCE BUILDING EXECUTIVE

HASIBE CAPAR

SEVCAN YILDIRIM

E-MAIL

sabriye.cetin@yeditepe.edu.tr

sema.tumga@yeditepe.edu.tr

hasibe.capar@yeditepe.edu.tr

sevcan.dalgakiran@istek.org.tr

NORTH 2 FEMALE HALL OF RESIDENCE BUILDING

COVID-19 FOLLOW-UP TEAM

NAME SURNAME DUTY

NURHAYAT FIRAT NORTH 2 FEMALE HALL OF

RESIDENCE BUILDING EXECUTIVE

NORTH 2 FEMALE HALL OF

SINEM OZTUR RESIDENCE BUILDING EXECUTIVE

NORTH 2 FEMALE HALL OF

SEVCANYILDIRIM RESIDENCE BUILDING EXECUTIVE

E-MAIL

nfirat@yeditepe.edu.tr

sinem.oztur@yeditepe.edu.tr

sevcan.dalgakiran@istek.org.tr



MALE HALL OF RESIDENCE BUILDING
COVID-19 FOLLOW-UP TEAM

NAME SURNAME DUTY E-MAIL

MALE HALL OF RESIDENCE R .
KAZIM KIZILIRMAK BUILDING EXECUTIVE kazim.kizilirmak@istek.org.tr

MALE HALL OF RESIDENCE

KANSU GEMICI BUILDING EXECUTIVE kansu.gemici@yeditepe.edu.tr

MALE HALL OF RESIDENCE

MERT VAROL BUILDING EXECUTIVE mert.varol@istek.org.tr

MALE HALL OF RESIDENCE

ENES YUKSEL BUILDING EXECUTIVE

enes.yuksel@yeditepe.edu.tr

MALE HALL OF RESIDENCE

YASIN YILMAZ BUILDING EXECUTIVE yasin.yilmaz@yeditepe.edu.tr

PCR TEST CENTER BUILDING COVID-19 FOLLOW-UP TEAM

NAME SURNAME DUTY E-MAIL
BEYZA KARABAG TRIAGE SUPERVISOR-NURSE beyza.karabag@yeditepe.edu.tr
GAMZE KILING TRIAGE SUPERVISOR gamze kilinc@yeditepe.edu.tr

BEYZA KARABAG TRIAGE SUPERVISOR-NURSE efebusenur@gmail.com
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